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S6.01/ /2015/QD-UBND 	 Hiep Hoa, ngayoa thong 6 nom 2015 

QUYET DINH 
Ban hanh quy dinh chin nang, nhiem vu, quyen h#n 

va 	chile cua Phong Tir phap huy0 Hiep Hoa 

UY BAN NHAN DAN HUYEN HIEP HOA 

Can dr LI* T6 chirc HDND va UBND ngay 26/11/2003; 
Can cif Lu,:at Ban hanh van ban quy pham phap 1141 cua HDND- UBND nom 2004; 

Can cu Nghi dinh so 37/2014/ND-CP ngay 05 thong 5 nom 2014 dm Chinh phu 

quy dinh to chirc cac ca quan chuyen mon thuOc Uy ban nhan dan huyn, qu4n, thi 
xd, thanh ph6 thutic tinh; 

Can cu Thong to lien tich so 23/2014/ TTLT-BTP-BNV ngay 22/12/2014 dm 
BO Tu phap- BO NOi vu hung don chIrc nang, nhie;m vv, quy&I han va ca cAu t6 
chirc dm Si Tu phap thuOc UBND tinh, thanh pho trvc thuOc Trung uang va Phong 
Tu phap thui5c UBND huyen, qu4n, thi xa, thanh pho thui5c tinh; 

Can dr Quy& dinh 26/2013/QD- UBND ngay. 23/01/2013 ciia UBND tinh Bac 
Giang v'e Ban hanh quy dinh ve phan Cap quan ly to chirc 1)0 may Bien the va can be, 
ding chirc, vien chirc tinh Bac Giang; 

Theo cue nghi cua Truang phong NOi vu va Truang Phong Tu phap tai for trinh s6 
14/ TTr-NV, ngay 24 thong 6 nom 2015, 

QUYET DINH; 

Dieu 1. Ban hanh kem theo Quye't dinh nay Quy dinh chirc nang, nhim vu, 
qu34n han va ca cdu to chirc cua Phong Tu phap huynHi0 Hoa. 

pieu 2. Quye't dinh nay có hieu hrc thi hanh sau 07 ngay ke tir ngay 14r; thay the 
Quyet dinh so 792/2010/QD-UBND ngay 24/3/2010 dm UBND hu)*1 Hiep Hoa 
Quy dinh chirc Wang, nhiem vv, quytn han va ca cAu to chirc cua Phong Tu phap 

Dieu 3. Trung Phong Tu phap;,  Thu trikmg cac co. quan, clan vi thud UBND 
huyen, Chu tich UBND cac xd, thi tran va cac to chirc, ca nhan có lien quan can dr 
Quye't dinh thi hanh./. 

No'i nhtin: 
- Nhtr di&I 3; 
- So: NOi vu, Tir phap tinh Bac Giang; 
- Chu tich, cac PCT UBND huy'n; 
- UBND cac xa, thi trail; 
- Luu: VT. 
&in mien 
- Ninr di&I 3. 
- Citing boo Bac Giang. 



UY BAN NHAN DAN CONG HOA. 3/fit HOI CHU NGHIA VIET NAM 
HUYEN HIEP HOA 	 Doc lap - Ty do - 114nh phi 

QUY DINH 
Chfrc !fang, nh*n vu, quyen h#n va co cau to chirc cua 

Phong Tir php huy0 Hiep Hoa 
( Ban hanh kern theo Quyet dinh so 	/2015/QD-UBND 

ngay026 /6/2015 cria UBND huye'n Hip Hoa) 

Dieu 1. Vi tri va chik ding 

1. PhOng Tu phap huy0 Hip Hoa (sau day goi chung la Phong Tu phap) la co 
quan chuyen mon thuc Uy ban nhan dan huy10, ,thuc 	chirc nang tham muu, 
giup Uy ban nhan dan huyn quan 1ST nha nuoc ye: cong tac xay dung va thi hanh 
phap 1u4t; theo doi thi hanh phap 141; kiem tra, xir 1ST van ban quy pham phap 1114; 
kiem soat thu tuc hanh chinh; pho Men, giao duc phap 	hoa giai 6 ca s&; nuoi con 
nuoi; hi;) tich; chirng thuc; boi thu6ng nha nuetc; trg giup phap 1St; quan 1ST cong tac thi 
hanh phap lulat ve xir ly vi pham hanh chinh va ding tac tu phap khac theo quy dinh 
cua phap 

2. Phong Tu phap c6 tu cach phap nhan, c6 con du va tai khoanrieng; chiu su 
chi dao, quan ly ve to chirc, vi tri viec lam, bien the cong chirc, ca cau ngach cong 
chirc va cong tac cua Uy ban nhan dan huyen, &Ong th6i chiu su chi dao, kiem tra, 
thanh tra, huong dan ve chuyen mon nghi0 vu cua Sec Tu phap. 

Dieu 2. Nhiem vu va quyen h#n 
1. Trinh Uy ban nhan dan huy0 ban hanh quy6t dinh, chi thi; quy hoach, ke 

hoach dai han, 05 nam va hang nam ye linh vuc tu phap; chuang trinh, bin phap to 
chirc thuc hi.41 cac nhirn vu cai cach hanh chinh, cai cach tu phap, xay dung, hoan 
thin phap 1u4t ve cac linh vuc thuc pham vi tham quyen quyet dinh cua I-10i &Ong 
nhan dan va Uy ban nhan dan huy@i trong linh vuc tu phap. 

2. Trinh Chu tich Uy ban nhan dan huy0 du thao cac van ban ve linh vuc tu 
phap thuc thAm quyen ban hanh cua Chu tich Uy ban nhan dan huye:n. 

3. T6 chfic thuc hien cac van ban quy pham phap 1u4t, quy hoach, ke hoach 
trong linh vuc tu phap sau khi da dugc cap c6 tham quyen phe du)*. 

4. CM dao, huOng dgn, kiem tra chuyen mon nghi0 vu ve cong tac tu phap cap xa. 
5. Ve xay dung van ban quy pham phap 1u4t: 
a) Phi hqp xay dung quye't dinh, chi thi thuc thAm quy'n ban hanh cua Uy ban 

nhan dan hu)*1 do cac co quan chuyen mon khac thuc Uy ban nhan dan hu)*1 chu 
tri xay dung; 

b) ThAm dinh du thao cac van ban quy pham phap 1u4t thuc thAm quyL ban 
hanh cua HOi &mg nhan dan va Uy ban nhan dan huy'n; g6p y du thao van ban quy 
pham phap luat cua HOi (long nhan dan hu)*1 theo quy dinh cua phap 1114; 
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c) 	chirc 	kin nhan dan v'e cac du an 141, phap 141h theo su chi ciao cua 
Uy ban nhan dan hu)*1 va hueing clan cua Soy Tu phap. 

6. \T" theo doi thi hanh phap 141: 

a) Xay dung va trinh Uy ban nhan dan huy"e'n ban hanh va to chirc thuc hi41 Ke 
hoach theo doi tinh hinh thi hanh phap 1u4t tren dia ban; 

b) Huang dAn, don deic, kiem tra cac coy quan chuyen mon thuOc Uy ban nhan , 
dan huy0 va ding chirc chuyen mon thuc Uy ban nhan dan cac xa, thi tran trong 
vi& thuc hien cong tac theo dOi tinh hinh thi hanh phap 1u4t tai dia phucmg; 

c) T6'ng hop, cue xuAt vai fiy ban nhan dan hu)*1 ve viec xur ly k6t qua theo doi 
tinh hinh thi hanh phap 1u4t; 

d) Theo doi tinh hinh thi hanh phap 1u4t trong rinh vuc tu phap thuc pham vi 
quan 1S,  nha nuov cua Uy ban nhan dan 

7. Ve ki6m tra van ban quy pham phap 141: 

a) Giiip HOi ang nhan dan va Uy ban nhan dan huy0 tu 	tra van ban do 
HOi gong nhan dan va Oy  ban nhan dan huy10 ban hanh; huang dan cong chirc 
chuyen mon thuOc Uy ban nhan dan cac xa, thi tran thuc hien tu kiem tra van ban quy 
pham phap lu:at do Uy ban nhan dan cac xa, thi tran ban hanh; 

b) Thuc hien ki6rn tra van ban quy pham phap 14t dm Hoi d6ng nhan dan va 
Uy ban nhan dan cap xa theo quy dinh cua phap 1u4t, trinh Chu tich Uy ban nhan dan 
huy'e'n quyet dinh cac bin phap xir 1ST van ban trai phap 14t theo quy dinh cua phap 

8. To chirc tri6'n khai thuc hien viec ra soat, he th6ng hod van ban quy pham 
phap 1u4t cua,  1-1(ii gong nhan dan va Uy ban nhan dan hu)/Sn theo quy dinh 	phap 
1u4t; don doc, huong dan, tong hop ket qua ra soat, he thong hoa chung cua cac co 
quan chuyen mon thuc Uy ban nhan dan huy41 va cua Uy ban nhan dan cap xa. 

9. V'e kiem soat thu tuc hanh chinh: 

a) T6 chirc tri& khai thuc hien nhi@n vu kiem soat thu tuc hanh chinh theo chi 
ciao cua Uy ban nhan dan huyen, huong dan dm co quan tu phap cap tren va theo quy 
dinh cua phap 1u4t ye kiem soat thu tuc hanh chinh; 

b) Tham muu gifip Uy ban nhan dan huy'n chi dao, to chirc thuc hien ra soat, 
danh gia thu tuc hanh chinh thuc hien ten dia ban huy'0 de kien nghi, cue xuat viec 
sira doi, bo sung, hily bo, bai bo; 

c) fluxing dan, don d6c, kiem tra viec thuc hien niem yect cong khai thu tuc 
hanh chinh, bao cap tinh hinh, ket qua giai guy& 	tuc hanh chinh va tik3 nh4n, xir ,  
ly phan anh, ki:en nghi ve quy dinh hanh chinh cua co quan chuyen mon huy0, Uy 
ban nhan dan cap xa. 

10. NT&' ph6 bi6n, giao duc phap 1u4t va hea giai of cc sO.: 

a) Xay dung, trinh Uy ban nhan dan huy4i ban hanh chucmg trinh, k6' hoach 
pho bien, giao duc phap 1u4t va to chik thuc hien sau khi chuang trinh, ke hoach 
duot ban hanh; 

2 



b) Theo doi,huang dan va 	tra ding tac ph& bin gido duc phap 1u:a tai 
dia phuang; don doc, kiem tra cac co quan chuyen mon tructhui)c Uy ban nhan dan 
huy0, co quan, to chirc cc') lien quan va Uy ban nhan dan cap xa trong vi& to chirc 
Ngay Phap 101 nuac COng hea xa hOi chu nghia Via Nam tren dia ban; 

c) Thuc hien nhi@n vu dm co quan thuang truc Hi)i &mg phi hop phiCi 
gido due phap lulat huyn; 

d) Xay dung, quan 1ST deii ngil bao cao vier' phap 14t, tuyen truien vien phap 
lu;at theo quy dinh cua phap 14,t, 

d) Huang dan viec xay dung, quan 1ST, khai thac tu. sach phaplu4 a cap xa va or 

cac co quan, don vi khac tren dia ban theo quy dinh cua phap 141; 

e) To chirc tri6'n khai thuc h*i cac quy dinh cua phap 1u4t ve hoa giai Or ca so. 

11. Than dinh du thao huang trac, quy uac cua thon, to dan phe) truac khi 
trinh Chu tich Uy ban nhan dan huy0 phe du34t. 

12. Giiip tJ' y ban nhan dan huyen thuc hien nhiem vu ve xay dung xa., thi tra'n 
tiep can phap lu;at theo quy dinh. 

13. Ve quan 1ST va clang k-ST ho tich: 

a) Chi ciao, 166'm tra v* to chirc thuc hien cOng tac slang 14T va quanb'T ho tich 
teen dia ban; to chirc boi dung nghi4) vu quan ly va clang 14 hi) tich cho cong eh& 
Tu phap - HO tich cap xa; 

b) Giup Uy ban nhan dan hu)en thuc hien clang ky hi) tich theo quy dinh cua 
phap 1u4t; de nghi Uy ban nhan dan huy0 quyet dinh viec thu hoi, tidy bo nhang 
giay ter 110 tich do Uy ban nhan dan cap xa cap trai vori quy dinh cua phap 1u4t (trir 
truang hop ke't hOn trai phaplu4t); 

c) Quan 1ST, cap nh4t, khai tilde Ca so du lieu 110 tich din ti va cap ban sao 
trich luc ho tich theo quy dinh; 

d) Quan VT, sir dung St') 110 tich, biL mau ill) tich; km till S6 ho tich, ht) so 
&rig kST ho tich theo quy dinh phap lu'Ot. 

14. Thuc hien nh*n vu quan 1ST leT' nuoi con nuoi theo quy dinh cua phaplu4t. 
15. Ve chung thuc: 
a) Huang dan, ki"em trave nghi0 vu cho &Ong chirc chuyen mon thuc Uy ban 

nhan dan cap xa trong viec cap ban sao tux so goc, chimg thuc ban sao tux ban chinh, 
chirng thuc chu IrST, chimg thuc hop ding, giao dich; 

b) Thuc 	cdp ban sao tir g6c, chirng thuc ban sao tir ban chinh, chimg 
thuc chir kST, chimg thuc hop dong, giao dich va chimg thuc khac theo quy dinh cua 
phaplu4t 

16. Ve bt)i thuang nha mac: 
a) De xudt, trinh Uy ban nhan dan huy0 xac dinh co quan co trach nhiem bt)i 

thuOng trong truang hop ngueri bi th* h4i yeu cau hoac chua co su thong nhat ve 
vi& xac dinh co quan có trach nhiem boi thuang theo quy dinh cua phap 1u4t, 
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b) Huang dan Uy ban nhan din cac xa, thi trAn thuc hien vilec giai quye't b6i thuong; 

c) Cung cap thong tin, huong clan thil tuc h8 trg ngu6i bi th* hai thuc hien 
quyen yeu cau boi thu6ng trong hoat dicing quan 1ST hanh chinh; 

d) Theo doi, don d6c, kiem tra viec giai quy6t b•M thuong, chi,  tra 	13;3i 
thuong va thuc 	trach 	'loan tra theo quy 	phap 14t doi vai tru6ng 
hgp Uy ban nhan dan cap xa co trach nhiem giai quyet boi thuong. 

17. Thuc hien nhim vu trq giup phap 1ST theo quy dinh cua phaplu4t. 

18. Ve quan 1ST cong tac thi hanh phaplu4t ve xir 1ST vi pham hanh chinh: 

a) Giiip Uy ban nhan dan huyn theo dOi, don d6c, ki&n tra va bao cao ding 
tac thi hanh phap lu:at NT&' xi ly vi pham hanh chinh tai dia phuang; 

b) De xuAt von Uy ban nhan dan tinh kin nghi ca quan c6 thAm quy&I nghien 
ciru, xir ly cac quy dinh xir 1T vi pham hanh chinh khong kha thi, khong phii hop vai 
thuc lien hoc chong cheo, mau thuan yen nhau; 

c) Hu6ng dan nghi10 vu trong vie;c thuc hien phaplu4t ve xir ly vi pham hanh chinh; 

d) Thuc hien thtmg ke ve xir ly vi pham hanh chinh trong pham vi quan ly dm 
dia phuang. 

19. Giiip Uy ban nhan dan huyn thuc hien nhi@n vu, quy'en han ve thi hanh an 
dan skr, hanh chinh theo quy dinh cua phap lulat va quy the phoi hop cong tac gift ca 
quan tu phap va co quan thi hanh an dan su dia phuang do BO Tu phap ban hanh. 

20. T6 chirc tap huan, boi duang chuyen mon, ngh4 vu quan 1)'T nha nuoc ve 
cong tac tu phap doi veld cong chirc Tu phap - Ho tich cac xa, thi tran, cac to chirc va 
ca nhan khac CO lien quan theo quy dinh cua phaplu4. 

21. To chirc ung dung khoa hoc, cong ngh; xay dung he th6ng thOng tin, luu 
trix phuc vu cong the quan 1ST nha nu6c ye linh vuc thuc pham vi quan l 	Phong. 

22. Thuc hien cong tac thong tin, th6ng ke, bao cao dinh kST va dOt xuAt ve tinh 
hinh thuc hien nhi'01 vu dugc giao theo quy dinh cua Uy ban nhan dan huyn va S6 
Tu phap. 

Chu tri, phi hop vai cac ca quan lien quan kiem tra, tham gia thanh tra viec 
thuc hien phap 11* trong cac linh vvc quan 1T doi vai to chirc, ca nhan tren dia ban; 
giai quyet khieu nai, to cao; phong, chong tham nhang, lang phi trong hoat dOng tu 
phap tren dia ban theo quy dinh cila phaplu4 va phan cong cua Uy ban nhan dan huyn. 

24. Quan ly to chuc bi5 may, vi tri viec lam, bien elle' ding chuc, ca cAu ngach 
ding chuc, thuc hien the d() tiers Luang, chinh sach, ched() dai ngs:), khen thuong, k5' 

dao tao va boi duong ve chuyen mon nghi0 vu dOi voi cong chirc thuc pham 
vi quan ly dm Phong theo quy dinh cua phap 14t, theo phan cong cua Uy ban nhan 
dan huyn. 

25. Quan ly va chiu trachnhi'01 v'e tai san, tai chinh cua Phong theo quy dinh 
cua phaplu4t va phan ding cua Uy ban nhan dan huyn. 

26. Thuc h*i cac nhiem vu khac do Uy ban nhan dan huyn giao ho4c theo 
quy dinh cua phap lu4t. 
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Dieu 3. TO chic va hien the 

1. PhOng Tu phap c6 Truang phong, khong qua 03 Ph6 Trtrang phong va cac 
&Ong chuc khac. 

a) Truang phong chiu trach nhiem truarc Uy ban nhan dan, Chu tich Uy ban 
nhan dan huyn va tnrac phap 1u4t ye vi& thuc hien nhim vu, quyen han dugc giao 
va toan b(5 hog dOng cua Phong va cong chirc Tu phap — HO tich cac xa , thi tran tren 
dia ban; 

b) PhO Truang phong la ngu&i. giup Truong phong phu tract' va theo doi mot 
so mat cong tic; chiu trach nhiem truck Tru&ng phong va truac phap lu;at ve nhim 
vu dugc phan cong. Khi Truang phong yang mat, mot PhO Truailg phong dugc 
Trueng phOng fly nhi@n, dieu hanh cac hog Ong dm Phong; 

c) bt)' nh*n, 	dOng, luan chuyen, khen thuorng, kS7 1u4t, mien 
cho tir chuc, thuc hien ch6 dO, chinh sach dOi vori Trueing phong, Pho Tnrong phong 
do Chil tich Uy ban nhan dan huyn quyet dinh theo quy dinh cua phap 1u4t. 

2. Bien the cong chuc cua Phong Tu phap do Chi' tich t'Jy ban nhan dan 
huyn quyet dinh trong tong bien the cong chirc cua huyn dugc cap c6 tham quyen 
phe du3*. 

tri cong tac d6i vai cong chirc cua PhOng Tu phap phai can cu vao vi 
tri vi& lam, chirc dank, tieu chuan, ca cau ng4ch cong chuc theo quy dinh va dam 
bao du luc lugng de dap ung you cau nhim vu dugc giao. 

Dieu 4. Moi quan he cong tac 

1. 136i vo i So' Tu phap chiu sir chi dp, 	tra, thanh tra, huong dAn ve chuyen 
mon nghi0 vu theo nganh doc. 

2. Deii doi vai UBND huyn chiu su lanh ciao, chi dp truc tip cua UBND 
huy0, Chu tich UBND huyn ve rinh vvc dugc giao. 

3. D6i vori cac ca quan, ban nganh, down the cua huyn c6 quan he ph6i hop 
trong vi& thuc hien nhim vu chuyen mon c6 lien quan. 

4. D6i vOi UBND cac xa, thi trran, Phong Tu phap co trach nhiem phi hop volt 
UBND cac xa, thi tan trong viec to chuc thuc hien va quail Vi ding tac tu phap tren 
dia ban, kiem tra, giam sat hog Ong chuyen mon dm cong chirc Tu phap- Ho tich 
cac xa, thi tan. 

5. PhOng Tu phap 	tJ' y ban nhan dan huyn chi dp, huong 	ki6m tra, 
thanh tra ve chuyen mon, ngh4 vu cac ding vi& sau day cita tu phap cap xa: 

a) Xay dung chuang trinh, ke ho4ch, guy& dinh, chi thi ve cong tac tu phap 
cap xa trinh Uy ban nhan dan xa phe duyet va to chirc thuc 

b) Thuc hien nhim vu ki&n soat thu tuc hanh chinh; tu ki&n tra, xir ly va ra 
soat, he thCing hoa van ban quy phgn phap 11.4t do 110i 'Jong nhan dan va Uy ban 
nhan dan cap xa ban hanh, huong dan viec xay dung quy uoc, huang &cc thon, to dan 
pith phii hop voi quy dinh cua phap 1u4t hien hanh; 
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c) Quan 1ST va thuc hien cong tac thi hanh phap 1u4t ve xir 1ST vi pham hanh 
chinh theo quy dinh cua phap 1u4t; theo doi tinh hinh thi hanh phap luat tai dia 
phuang; cue xuat voi Uy ban nhan dan cap xa xix 1ST ho4c bao cao co quan c6 tham 
quyen xir 1ST ket qua theo doi thi hanh phap lulat theo quy dinh cua phap 1u4t; 

d) Xay dung, trinh Uy ban nhan dan cap xa ban hanh va to chirc thuc hien 
chucmg trinh, ke hoach 016 Bien, gido duc phap lu'Ot; xay dung, Op huan, bOi duerng, 
quan ly dof)i ngu tuy8n truy8n vien phap 1114; to chirc thuc hien Ngay Phap luat; quan 
1$T, khai thac, sir dung Tu sach phap 1* a cap xa; 

d) T6 chirc thuc hien cac van ban quy pham phap lu;at ve hoa giai or co sa, 
thanh lap, kien town to,haa giai va cong nh4n to truang to hoa,giai, 	giai vien tai 
dia phuong; to chirc kiern tra, so Ica, tong ket va khen thuang ve hoa giai a co sot; 

e) Thuc hien nhim vu xay dung xa, thi trap tiep can phap luat theo quy dinh; 

g) Quan 1ST, gang ky he tich, thuc hien mot s6 vies ve quo'c tich tai cap xa theo 
quy dinh cua phap 1u4t; 

h) CAp ban sao t r so g6c, chUng thuc ban sao tit ban chinh cac *iAy tor, van ban 
bang tieng V*, chimg thuc chiry trong cac giay ter, van ban bang ti8ng V*; chung 
thuc hgp &Ong giao dich theo tham quyen va chung thuc cac viec khac theo quy dinh 
cua phap 141; 

i) Phi hgp vai co quan thi hanh an dan su trong thi hanh an dan su teen dia 
ban theo quy dinh cua phap 14t. 

Dieu 5. Ti chfrc time hien 

Truang Phong Tu phap c6 trach nhiem xay dung va ban hanh Quy ch" lam 
vi& cua Phong de to chirc thuc 

Trong qua trinh thuc hien, ne'u c6 cac van cue phat sinh ho4c c6 kilo khan, 
vuang mac, can sira doi, bo sung, Truang phong Tu phap huy'0 bao cao UBND 
hu)*1 xem xet, guy& dinh./.1,' 

HAN DAN 
H 
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