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UY BAN NHAN DAN
HUY~N HI~P HOA

S6: .~l.'/2015/QD-UBND

CONG HOA xA HOI CHi; NGHIA VIET NAM. . .

QUYETDINH
Ban hanh Quy djnh tieu chi, each danh gia, x~p loai trach nhiem

ngmri dung dAu co' quan, don vi thuQc UBND huy~n va
Chii tich UBND xa, th] tr~n trong thi hanh cong vu

UY BAN NHAN DAN HUY:E:NHI:E:PHOA

Can cir Luat T6 chirc HDND va UBND ngay 26 thang 11 nam 2003;

Can cir Luat Ban hanh van ban Quy phap phap luat cua HDND, UBND
ngay 03 thang 12 nam 2004;

Can cir Luat Can bo, cong clnrc ngay 13 thang 11 nam 2008;
Can cu Nghi dinh s6 IS7/2007IND-CP ngay 27 thang 10 nam 2007 cua

Chinh Phu quy dinh che dQtrach nhiem d6i voi nguoi dung d~u cac co quan, t6
chirc, dan vi cua Nha mroc trong thi hanh nhiem vu, cong vu;

Can cir Nghi dinh s6 37/2014IND-CP ngay os thang S nam 2014 cua
Chinh Phu quy dinh t6 chirc cac co quan chuyen mon thuQc UBND qu~n, huy~n,
thanh ph6, thi xii thuQc tinh;

~:~=~
Can cu Quyet dinh s6 141120IS/QD- UBND ngay 16 thang 4 nam 20 IS /'('~ :-:~,_I

cua UBND tinh B~c Giang v~ vi~c ban hanh Quy dinh tieu chi, cach danh gia,t~;' -:~
xep lo~i trach nhi~m nguai dUng d~u cac Sa, co quan, dan vi thuQc UBND tinl{' \:f.,;'~~·,
va Chu tich UBND cac huy~n, thanh ph6 trong thi hanh cong V\l; . \ . :':'~~1i:;~

Theo d~ nghi cua Truang phong NQi V\l t~i TO' trinh s6 23/TTr-NV ngay ,~~
03111/201S,

QUYET DINH:

Di~u 1.Ban hanh kern thea Quyet dinh nay Quy dinh tieu chi, cach danh
gia, xep lo~i trach nhi~m nguO'i dUng d~u co quan, dan vi thuQc UBND huy~n va
Chu tich lJBND xii, thi tr~n trong thi hllnh cong V\l.

Di~u 2. Quyet dinh c6 hi~u Ivc sau 07 ngay, kS til ngay ky va thay the
Quy~t dinh s6 01/2012/QD-UBND ngay 2S/02/2012 cua UBND huy~n ban hanh
Quy dinh tieu chi, cach danh gia, x~p lo~i trach nhi~m nguO'i dung d~u co quan,
dan vi tf\l'CthuQc UBND huy~n va Chu tich UBND xa, thi tr~n trong thi hanh

cong V\l.



Di~u 3. Thu tnrong co quan, dan vi true thuoc UBND huyen; Chu tich
UBND xa, thi tran; cac co quan, dan vi va ca nhan co lien quan din cir Quyet
dinh thi hanh.zdI;}futvL

NO'inhfjn:p" ,
- So'NQi V1,l tinh Bac Giang;
- TT Huyen uy - TT HDND huyen;
- Chu tich, cac PCT UBND huyen;
- LUll: VT.
Ban ili?ntir:
- Cong b~oB~~?ymg;
- Nhu Dieu 3; It!
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UY BAN NHAN DAN
HUY~N HI~P HOA

CONG HOA XA HOI CHU NGHiA VIET NAM. . .
DQc l~p - Til do - H~nh phuc

QUY DJNH
Tieu chi, each danh gia, x~p loai trach nhiem nguo'i dung d~u co quan,

don vi thuQc UBND huyen va Chii tich UBND xa, th] trftn trong thi hanh cong vu
(Ban hanh kern thea Quyet dinh sb Oi.lQfJ-UBND ngayli#/.12015

cua UBND huy¢n Hi¢p Hoa)

Churmg I
QUY DJNH CHUNG

Di~u 1. Pham vi di~u chinh
Quy dinh nay Quy dinh tieu chi, each danh gia, xSp loai trach nhiem nguoi

dung dftu co quan, dan vi su nghiep cong l~p tnrc thuoc UBND huyen va Chu tich
UBND xa, thi min trong thi hanh cong vu.

Di~u 2.D8i hr(}1lgap dung
1. Thu tnrong co quan chuyen mon thuoc UBND huyen diroc quy dinh tai

NgN dinh s6 37/20 14/Nf)-CP ngay 0515/2014 cua Chinh phu quy dinh t6 chirc cac co
quan chuyen mon thuoc Uy ban nhan dan huyen, quan, thi xa, thanh ph6 thuoc tinh;
Ngum dUng d~u dan vi sv nghi~p cong l~p trvc thUQCUBND huy~n (sau day gQi
chung la ngum dUngdftuco quan, dan vi trvc thUQCUBND huy~n).

2. Chu tich UBND xa, thi trek.
Di~u 3. Nguyen t~c danh gia, x~p lo~i
1. Ngum dUng dftu co quan, dan vi trvc thuQc UBND huy~n va Chu tich

UBND xa, thi trek duQ'cdanh gia, xSp lo~i trach nhi~m trong thi hanh cong V\l hang
nfun thea tieu chi, muc dQhoan thanh nhi~m V\l, y thuc ch~p'hanh va thu tv t6ng s6
di@md~t duQ'cill cao dSn th~p, chia thanh 04 nhom: hoan thanh xu~t s~c nhi~m V\l,
hoan thanh t6t nhi~mV\l, hoan thanh nhi~mV\l, khong hoan thanh nhi~mV\l.

2. chk di@m,danh gia, xSp lo~i trach nhi~m ngum dUng d~u dam bao thvc
ch~t,khach quan, dan chu, cong bfu1gva cong khai.

ChU'O'llgIT
nEDCHi, CACH DANH GIA, xEP LO~ mACH NIII¢M

NGUOlDUNG DAu

Di~u 4. Tieu chi danh gia trach nhi~m ngU'OldUng dAu cO'quan, doo vi
trl}'cthuQc UBND huy~n va Chu tjch UBND xa, thi tr~n

Danh gia trach nhi~m ngum dUngd§.uco quan, dan vi trvc thUQCUBND huy~n
va Chu tich UBND xa, thi tr~ dva tren vi~c danh gia kSt qua thvc hi~n nhi~m V\l
chung, nhi~m V\l rieng (sau day gQila nhi~m V\l tr9ng tam) va nhi~m V\l dQtxu~t (nSu

l-' ..
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co) rna ngiroi dung d~u co quan, dan vi tnrc thuoc UBND huyen va Chu tich UBND
xa, thi trfuIdang ky va diroc Chu tich UBND huyen chap thuan.

1.Nhiem vu chung
Nhiem vu chung cua nguoi dung d~u co quan, dan vi tnrc thuoc UBND huyen

va Chu tich UBND xa, thi tran la 05 nhiem vu rna nguoi dung d~u cac co quan, dan vi
true thuoc UBND huyen va Chu tich UBND xa, thi tran dSuphai thuc hien, gom:

a) Girong mau, ch~p hanh nghiem dirong 16i,chu tnrong cua Dang, chinh sach,
phap 1u~tcua Nha mroc va chi dao cua c~p tren; t6 chirc, dieu harm co quan, dan vi
thirc hien clnrc nang, nhiem vu, quyen han co ch~t hrong va dung thoi han diroc giao;

b) Ban hanh hoac trinh co quan, ngiroi co tham quySn ban hanh van ban bao
dam tinh hQPphap, phu hQPtinh hinh thlJCt~;

c) Quan 1y, su d\illg bien ch~ hi~u qua, hQP 1y;b6 tri, su d\illg can bQ, cong
chuc, vien chuc thea vi tri vi~c lam, co c~ung~ch cong chuc, vien chuc; danh gia, quy
ho~ch, dao ~o, b6i duOng, chuySn d6i vi tri cong mc, nang luang; khen thuemg, kY
1u~t,cho nghi ch~ dQva quan 1ydQingfi can bQ,cong chuc, vien chuc thea quy diM
cua phap 1u~thi~n hanh, quy diM vS phan c~p quan 1yt6 chuc bQmay, bien ch~ va
can bQ,cong chuc, vien chuc thuQcthk quySn;

d) ThlJc hi~n d6ng bQ cong mc cai cach hanh chinh, bao g6m: Cai cach thu 1\lc
hanh chinh; thlJchi~n co ch~mQt cua, mQt cua lien thong, mQt cua lien thong hi~n d~i;
chi ~o, diSu hanh, l~p k~ho~ch, chuang trinh, kiSm soat vi~c t6 chuc thlJc hi~n cai
cach harm chinh thea quy diM cua phap l~t, dam bao thm gian, ch~t 1uQ'llgthea yeu
c~u cua co quan co thk quySn; chi d~o thlJc hi~n nghiem ruc kY l~t, kY cuang hanh
chinh; quy chSvan hoa cong sa;

d) T6 chuc thvc hi~n t6t Quy chS dan chu trong co quan, dan vi; giai
quySt khiSu n~i, t6 cao thuQc th~m quySn thea quy dinh cua phap 1u~t; quan 1y
va su d\lng co hi~u qua tai san cong duQ'cgiao; su d\lng ngu6n tai chinh, tai san,
trang thi~t bi dung quy dinh cua phap 1u~t; khong dS xay ra tham nhung, lang
phi, hu hong, m~t mat, th~t thoat.

2. Nhi~m V\l rieng
Nhi~m V\l rieng Cllangum dUngd~u 1a05 nhi~m V\l co ban cua co quan, dan vi,

xa, thi trfuI duQ'cxac diM trong timg nam. Nhi~m V\l rieng do ngum dUng ~u Iva
chQnxay dlJllg,bao cao c~p uy cling c~p, d6ng thm th6ng nh~t trong ~p thS 1anhd~o
co quan, dan vi va duQ'cChu tich UBND huy~n quy~t diM ch~p thu~.

3. Nhi~m V\l dQtxu~t
Nhi~m V\l dQtxu~t 1anhUng nhi~m V\l phat sinh trong nam dUQ'cc~p tren giao

bfmgvan ban.
Di~u5. Nguyen t~c ch~m di~m
1.M6i nhi~m V\l trQngtam thlJChi~nhoan thanh tinh diSmt6i da 100diSm.
2. M6i nhi~m V\l co thS co 01 chi tieu ho~c nhiSu chi tieu; m6i chi tieu co thS co

01 nQidung ho~c nhiSu nQidung. DiSm cua mQt nhi~m V\l trQng tam tinh 100 diSm;

·r.,
;



di~m cua mot chi tieu bang di~m cua mot nhiem vu trong tam chia d@ucho tong cac chi
tieu; di~mcua 01 nQidung b~g di~mcua mot chi tieu chia d@ucho tong cac nQidung.

3. Khong tinh di~m cong d6i voi nhirng nQidung, chi tieu sau:
a) NQidung, chi tieu, nhiem vu dinh tinh;
b) NQidung, chi tieu, nhiem vu dang ky mang tinh ch~tnhiem vu thuong xuyen;
c) NQidung, chi tieu, nhiem vu khong thirc hien diroc phai di@uchinh sang noi

dung, chi tieu, nhiem vu khac.
4. f)i~m cong t6i da cua m6i nhiem vu khong qua 20 di~m.

Di~u 6. each ch~m di~m
1.Cach chb di~m cua nhtrng noi dung, chi tieu, nhiem vu dinh hrong
a) Nhirng nQidung, chi tieu, nhiem vu co ca hai tieu chi thoi gian hoan thanh va

kh6i luQ'llghoan thanh d~tkSho~ch: Tinh di~mt6i da;
b) Nhfrng nQidung, chi tieu, nhi~m V\l hoan thanh tieu chi v@thm gian va kh6i

lUQ'llghoan thanh vuQ'tkS ho~ch ill 10% dSn dum 300/0duQ'ccQng01 di~m; ill 31%
dSn dum 50% duQ'ccQng02 di~m; ill51% dSn dum 70% duQ'ccQng03 di~m; ill70%
tra len duQ'ccQng05 di~m.

c) Nhfrng nQidung, chi tieu, nhi~m V\l khong hoan thanh kSho~ch
NQi dung, chi tieu, nhi~m V\l hoan thanh tieu chi v@thm gian va d~t ill 700/0

dSndum 100%tieu chi v@kh6i luQ'llg,tinh 700/0s6 di~mt6i da;
NQi dung, chi tieu, nhi~m V\l hoan thanh tieu chi v@thm gian va d~t ill 50%

dSndum 70% tieu chi v@kh6i IUQ'llg,tinh 30% s6 di~mt6i da;
NQidung, chi tieu, nhi~m V\l co kh6i IUQ'llghoan thanh d~t dum 50% kS ho~ch

ho~c khong hoan thanh tieu chi v@thm gian va co kh6i lUQ'llghoan thanh d~t ill 50%
dSndum 70%, khong tinh di~m.

NQi dung, chi tieu, nhi~m V\l khong hoan thanh tieu chi v@thm gian va d~t tU
700/0dSndum 100%tieu chi v@kh6i IUQ'llg,tinh 50% s6 di~mt6i da.

2. Cach chb di~mnhfrngnQidung, chi tieu, nhi~m V\l diM tinh
a) Nhfrng nQidung, chi tieu, nhi~m V\l hoan thanh kSho~ch: Tinh di~mt6i da;
b) Nhfrng nQi dung, chi tieu, nhi~m V\l khong hoan thanh kS ho~ch: Khong

duQ'ctinh di~m.
3. Ngoai cach chb di~m neu tren, d6i vm cac nQi dung, chi tieu, nhi~m V\l

dum day duQ'cap dl,ll1gcach chb di~mnhu sau:
a) Nhi~m V\l dQtxu~t c~p tren giao nSu hoan thanh t6t ho~c co thanh tich xu~t

s~cduQ'cc~ptren bi~u duong, khen thuang: CQng20 di~m.
b) Nhfrng nQidung, chi tieu, nhi~mV\l do ngum dUngchludang kY da duQ'cch~p

thu~ do khach quan khong thvc hi~n duQ'cphai di@uchinh sang nQi dung, chi tieu
nhi~mV\l khac ho~c di@uchinh v@thm gian, tinh b~g 80% t6ng s6 di~mClla nQidung,
chi tieu, nhi~mV\l do; do chu quan khong thvc hi~n duQ'cphai di@uchinh sang nQidung,
chi tieu, nhi~mV\l khac, tinh 50% t6ng s6 di~mClla nQidung, chi tieu, nhi~mV\l do.



4. Di@mtnr diroc xac dinh nhu sau:
a) Co quan, dan vi, UBND xa, thi tran chua thuc hien co ch@mot cira;

thuc hien khong dung quy dinh v~ bo thu tuc hanh chinh: tnr 20 di@m(co quan,
dan vi khong co chirc nang thirc hien co ch@mot cira thea quy dinh cua Chinh
phu thi khong tnr diem);

b) Co quan, dan vi, UBND xa, thi tr~n thirc hien khong nghiem quy dinh
v~ van hoa cong sa, bi co quan hoac ngiroi co tham quyen phe binh bang van
ban, trir 20 diem;

c) Tham muu ban hanh van ban sai sot phai sua d6i, tnr 05 diem; dinh chi thi
hanh, trir 10 diem; trai quy dinh phai huy bo, tnr 20 diem; bi Thirong tnrc Huyen uy,
Thirong tf1,ICHDND - UBND huyen, Chu tich UBND huyen phe binh bang van ban,
m6i 1&1tnr 10 diem; cac noi dung trinh phien hQPUBND huyen khong diroc thong
qua, tnr 10 diem;

d) Tap th@Ianh dao m~t doan k@t,trU 30 di@m;ch~p hanh ch@dQthong tin bao
cao ch~ so vm quy dinh, m6i 1&1ch~ trU 05 di@m;khong bao ca~, trU 10 di@m(bao
g6m bao cao dinh kY va bao cao dQtxu~t);

d) Co can bQ, cong chuc, vien chuc thuQc quy~n quan ly vi ph(;ll11kY lu~t, kY
cuang hanh chinh phai xu ly: bUQcthoi vi~c, trir 20 di@m;canh ca~, trir 15 di@m;khi@n
trach, trU 10 di@m;co cong chuc, vien chuc vi ph(;ll11cac quy dinh v~ an toan giao
thong va quy dinh khac, m6i cong chuc, vien chuc vi ph(;ll11trU 10 di@m.

e) Vi ph(;ll11trong quan ly, su dl,lllgngan sach, kinh phi duCJcgiao bi co quan ffii
chlnh thanh tra, ki@mtra phat hi~n co sai ph(;ll11,trU 20 di@m.

g) Ngum dUng dftu khong hoan thanh nhi~m Vl,l dQt~t c~p tren giao do chu
quan, trU 10 di@m.

Di~u7. Khung di~mx~plo~i
1. Hoan thanh xu~t s~c nhi~m Vl,l: Ngum dUng d~u x@ploc;tihoan tharm t6t

nhi~m Vl,l va co tren 500/0chi tieu hoan tharm vuQ'tk@hoc;tch,d6ng thm trong qua trinh
thvc hi~n nhi~m Vl,l co cach lam mm, sang tc;to,mang lc;tihi~u qua cao va duCJCc~p tren
bi@uduang, khen thuang.

2. Hoan thanh t6t nhi~m Vl,l, t6ng s6 di@mti:r 950 di@mtra len va co khong qua
10% chi tieu dang kY trong nam khong hoan tharm k@hoc;tch.

3. Hoan tharm nhi~m Vl,l, t6ng s6 di@mti:r 700 di@md@ndum 950 di@mva
khong co qua 200/0t6ng s6 chi tieu dang kY trong nam khong hoan tharm k@hoc;tch
ho~c co t6ng s6 di@mti:r 950 di@mtra len va co tren 10% t6ng s6 chi tieu dang kY
trong nam khong hoan thanh kS hoc;tch.

4. Khong hoan thanh nhi~m Vl,l, t6ng s6 di@mdum 700 di@mho~c co t6ng s6
di@mti:r 700 di@md@ndum 950 di@mva co tren 200/0t6ng s6 chi tieu dang kY trong
nam khong hoan tharm k@hoc;tch.



Di~u 8.Danh gia trach nhiem nguiri dUng dAu
1. Nguoi dung d~u co quan, dan vi true thUQCUBND huyen; Chu tich UBND

xa, thi tr:ln tv chfun diSm, danh gia trach nhiem va mire dQhoan thanh cac nhiem vu
neu tai Di~u 4.Quy dinh nay.

2. T6 cong tac giup viec Chu tich UBND huyen co nhiem vu ra soat, th~m dinh
viec tv chfun diem, danh gia cua ngiroi dirng dftu co quan, dan vi tnrc thUQClJBND
huyen; Chu tich UBND xa, thi tr:ln trong thi hanh cong vu.

3. Chu tich UBND huyen quyet dinh x~p loai trach nhiem nguoi dirng dftu theo
khung diSm x~p IOC;liduoc quy dinh tai Dieu 7 Quy dinh nay theo tlnr tv illngiroi co
tong s6 diSm cao d~n th~p (theo khoi co quan, dan vi va kh6i xa, thi tr:ln); bao cao
ThuOng tn.rc Huy~n uy va thong bao k~t qua x~p 10<;litm cac cO'quan, ban, nganh,
doan thS chinh tri - xa hQi c~p huy~n va Dang uy, UBND xa, thi tr:ln.

Di~u 9. Khen thrrOng va xem xet xu ly trach nhi~m ngrrOl dUng dAu
1. Khen thuang
Ngum dUng dftu cO'quan, dan vi tn;rc thuQc UBND huy~n va Chu tich UBND

xa, thi tr:ln hoan thanh xufrt s~c nhi~m V\l duQ'cc~p tren xem xet, khen thuang.
Ngum dUng dftu trong qua trinh thvc hi~n nhi~m V\l trQng tam co cach lam mm~

sang ~o, mang l<;lihi~u qua cao duQ'c c~p tren xem xet, biSu duang.
2. Xu ly trach nhi~m
Chu tich UBND huy~n phe binh ngum dUng d~u co 01 nam x~p lo<;likhong

hoan thanh nhi~m V\l trong kY b6 nhi~m chuc V\l ho?c trong nhi~m kY b~u cu; d~ nghi
Ban ThuOng V\l Huy~n uy xem xet, b6 tri cong tac khac ho?c mi@nnhi~m theo quy
dinh d6i vm ngum dUng dftu 02 nam lien wc x~p 10<;likhong hoan thanh nhi~m V\l.

ChU'01lgID
TOCmJCTHlfCIIItN

Di~u 10. Trach nhi~m cua ngrrOl dUng dAu CO' quan, dO'Dvi trl}'c thuQc
UBND huy~n va Chu qch UBND xii, thi trAn

1. Can cu Nghi quy~t D<;lihQi Dang bQhuy~n, Nghi quy~t D<;lihQi Dang bQ c~p
xa, cac Chuang trinh phat triSn kinh t~ - xa hQi trQng tam, chi d<;locua nganh dQc c~p
tren, CllaUBND huy~n va Q?c diSm tinh hinh cua nganh, cua xa, thi tr:ln dS Iva chQn
xay d\Iilg 05 nhi~m V\l rieng, d6ng thm C\lthS hoa 05 nhi~m V\l chung neu ~i Khoan 1
Di~u 4 Quy dinh nay, trinh Chu tich UBND huy~n xem xet, ch~p thu~, xong truac
ngay 30 thang 01 hang nam.

Cac nhi~m V\l trQng tam hang nam do ngum dUng d~u cO'quan, dan vi trvc
thUQCUBND huy~n va Chu tich UBND xa, thi trein xciy dvng phai duQ'Cban b'ilc dan
chu, th6ng nh~t trong ~p thS lanh d<;loc~p uy CO'quan, dan vi (d6i vm cO'quan, dan
vi), th6ng nh~t trong ~p thS UBND, xin Y ki~n ThuOng trvc Dang uy, ThuOng tn.rc
HDND cUng c~p (d6i vm Chu tich c~p xa); gill T6 cong tac giup vi~c Chu tich UBND



huyen (sau day vi~t la T6 cong tic) va Phong NQiV1) tong hop, thfun dinh, trinh Chu
tich UBND huyen xem xet, ch~p thuan.

2. Bao cao tu danh gia, kiem diem k~t qua thirc hien nhiem vu trong tam cua
ngiroi dung d~uva tu cham di~mvSPhong NQiV1) tnroc ngay 30 thang 11 hang nam;
d6ng thoi dang ky nhiem V1) trong tam nam sau gill vS Phong NQivu tnroc ngay 15
thang 01 hang nam.

3. Phan anh, kien nghi, dS xu~t nhimg noi dung c~ diSu chinh, b6 sung trong
qua trinh trien khai thirc hien Quy dinh.

Di~u 11.Trach nhiem ciia T& cong tac
1.T6 cong rocdo Chu tich UBND huyen quyet dinh thanh l~p,g6m 01 Lanh dao

Phong NQiV1) lam T6 tnrong; dai dien lanh dao mot sf, co quan chuyen mon tnrc thuoc
UBND huyen va can bQthea d5i cong roc danh gia ngum dUng~u cua Phong NQiV1).

2. Nhi~m V1) cua T6 cong roc
a) Thfun diM vi~c dang kY cac nhi~m V1) tn;mg tam cua ngum dUng ~u co

quan, dan vi trvc thuQcUBND huy~n va Chu tich UBND xii, thi tr~ gill Phong NQi
Vl,l trinhChu tich UBND huy~n xem xet, eh~p thu~.

b) rut soat, ch~ diSm va dv kiSn x~p lO(;litrach nhi~m ngum dUng d~u co
quan, dan vi ttvc thuQcUBND huy~n va Chu tich UBND xii, thi tr~ glri cac co quan,
dan vi, cac xii, tm tr~ dong gop y ki~n d~ hoan chinh truac khi trinh Chu tich UBND
huy~n (qua Phong NQiV1)) truac ngay 25 thang 12hang nam.

Di~u 12. Trach nhi~m cua cac crr quan co lien quan
1. Phong NQiVl,l
a) Huang cilln thVehi~nQuy diM nay;
b) Tham mUllChu tich UBND huy~n quy~t diM thanh l~p: T6 cong roc, HQi

d6ng xet duy~t.
c) Ph6i hgp vm T6 cong roc huang cilln, thfun diM vi~c dang kY, ch~ diSm

x~p lO(;litrach nhi~m cua ngum dUngd~u cae co quan, dan vi va Chu tich UBND xii,
thi tr~ trong thi hanh cong V1); trinh Chu tich UBND huy~n quy~t diM ch~p thu~ va
x~p lO(;litrach nhi~mngum dUngd~u dam bao dung quy diM;

d) Theo d5i, t6ng hgp y ki~n phful aM, ki~n nghi, dSxu~t Cllangum dUngd~u
co quan, dan vi va Chu tich UBND xii, thi tr~ trong qua trinh th\fChi~n Quy diM
mlY; kip thm tham mUll,trinhUBND huy~n sua d6i, b6 sung phil hgp.

2. Van phong lIDND - UBND huy~n
a) Ph6i hgp vm T6 cong roc, Phong NQiVl,l, Phong Tai chinh - K~ hO(;lchthfun

diM vi~c dang kY, ch~ di~m, danh gia x~p lO(;litrach nhi~m cua ngum dUngd~u cac
co quan, dan vi ttvc thUQCUBND huy~n va Chu tich UBND cac xii, thi trfuItrong thi
hanh cong V1).

b) Tham mUll giup UBND huy~n t6ng hgp thea d5i vS thm gian, ch~t lU9'l1g
cac bao cao trinh UBND huy~n; vi~c ch~p hanh ch~ dQbao cao thea diM kY va dQt
xu~t thea yeu c~u.
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3. Phong Tai chinh - KS hoach
a) Ph6i hop voi T6 cong tic, Phong NQi vu, Van phong HDND - UBND huyen

thfun dinh viec dang Icy, chfun diSm xSp loai trach nhiem cua ngiroi dirng ~u cac co
quan, dan vi t11JC thuoc UBND huyen va Chu tich UBND cac xa, thi tran trong thi
hanh cong vu.

b) Tham rmru giup UBND huyen then doi, danh gia tiSn dQ,ch~t hrong cac bao
cao danh gia tinh hinhphat trien kinh tS - xii hoi, d~unr xay dung co ban, xay dung kS
hoach nam then quy dinh./.-D:~

Nguy~n Thi Hoa


