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LINH VU'C HOAT PQNG CUA 12 CO QUAN CHUYEN MON THUQC
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7Y hanh kém theo Quyét dinh s6 3224 /OD-UBND ngay 26 thang 07 nam 2023 ciia

Chui tich UBND huyén Hiép Hoa)
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. M6 hinh hé thong quan ly chat lwgng va cac quy trinh bat budc
1. | Chinh sach chat luong CSCL 04
2. | Muc tiéu chét lugng MTCL 04
3. |Banmota hé théng quan 1y chat lugng BMT 04
4. | Quy trinh kiém sodt thdng tin dang van ban (tai liéu, hé so) QT-01 04
S. Quy trinh quan ly rui ro va co héi QT-02 04
6. | Quy trinh danh gia noi bo hé théng quan 1y chét luong QT-03 04
7. | Quy trinh kiém soat va xu 1y cong viéc khong phu hop va QT-04 04
hanh dong khac phuc
II. Quy trinh gidi quyét TTHC
1. Phong Giao duc va Pao tao
8. g}lo ph.e:p trudng mau gido, trurdong mam non, nha tré hoat QT-01/GD 04
ong giao duc
9. CPO ph.e’p truong mau gido, truong mam non, nha tré hoat QT-02/GD 04
dong gido duc tro lai
10. Sa]? nl}ap, chia, tach truong mau gido, trudong mam non, QT-03/GD 04
nha tré
Thanh lap truong mau gido, trudng mam non, nha tré
11. cong 1é_\1p‘ hodc cho phép thanh 1ap truong mau gido, | QT-04/GD 04
truong mam non, nha tré dan lap, tu thuc
12. | Giai the truong mau gido, truong mam non, nha tré (theo QT-05/GD 04
yéu cau cua to chirc, c4 nhan dé nghi thanh 1ap)
13. | cho phép truong tiéu hoc hoat dong gido duc QT-06/GD 04
14. | Cho phép trudng tiéu hoc hoat dong gido duc tré lai QT-07/GD 04
15. | Giai thé truong tiéu hoc (theo qdé nghi cua td chire, ca ]
nhéin & nghi thanh 1p treong tidu hoc) QT-08/GD | 04
16. | Sap nhap, chia, tach truong tiéu hoc QT-09/GD 04
17. Tha‘lnh la:? truong tieu hoc cong 1ap, cho phép thanh 1ap QT-10/GD 04
truong tiéu hoc tu thuc
18. | Chuyén truong ddi véi hoc sinh tiéu hoc QT-11/GD 04
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19. | cho phép truong trung hoc co s hoat dong gido duc QT-12/GD 04
20. | Cho phép truong trung hoc co s hoat dong tro lai QT-13/GD 04
21. | Giai thqé truong trung hoc co s& (theo dé nghi cua ca )

nhan, t0 chic thanh 1ap truong) QT-14/GD 04
22. Sap nhap, chia, tach truong trung hoc co sé QT-15/GD 04
23. | Thanh lap truong trung hoc co s¢ cdng 1ap hodc cho phép QT-16/GD 04

thanh 14p truong trung hoc co sé tu thuc
24. Tiép nhan d6i twong hoc bo tirc trung hoc co s QT-17/GD 04
25. | Chuyén truong ddi véi hoc sinh trung hoc co s& QT-18/GD 04
26. Tuyén sinh trung hoc co s& QT-19/GD 04
21. Thuyén chuyén ddi tuong hoc bo tac trung hoc co sd QT-20/GD 04
28. | Cho phep truong pho thong dgn toc noi tru €0 cap QT-21/GD 04

hoc cao nhat la trung hoc co sé hoat dong gido duc
29. | sap nhap, chia, tach truong phd théng dan toc ban tr QT-22/GD 04
30. | Thanh lap trudng phd thong dan toc ban trd QT-23/GD 04
31. C‘ho phép truong pho thong dan toc ban tru hoat dong QT-24/GD 04

gido duc
32. | Chuyén déi truong phd thong dan toc ban tra QT-25/GD 04
33. | Cho phép trung tam hoc tap cong déng hoat dong tré lai QT-26/GD 04
34. | Thanh 1ap trung tAm hoc tap cong dong QT-27/GD 04
35. Xe}c nhan hor;}‘F dgng gido du,c ky ndng song va hoat dong QT-28/GD 04

gido duc ngoai gio chinh khoa
36. | Thu tuc hd tro an trua cho tré em miu gido QT-29/GD 04

Thu tyc hd trg doi voi gido vien mam non lam viéc 04
37. | tai co s& gido duc mam non dan 1ap, tu thuc & dia ban QT-30/GD

co khu cong nghiép

Thu tuc trg cap d6i v4i tré em mam non 1a con cong 04
38. nhan, nguoi lao dong lam viéc tai QT-31/GD

khu cong nghiép _ ’

Xet, duyét chinh sach ho trg doi véi hoc sinh ban tra
39. dang hoc tai cac truong tiéu hoc, trung hoc co so & QT-32/GD 04

X8, thon dac biét kho khan q

Ho tro hoc tap doi voi tré mau gido, hoc sinh tiéu b()c, 04
40. hQC sjnh trung hoc co s, sinh vién cac dan toc thiéu QT-33/GD

SO rat it nguoi

Chuyén d6i nha tré, trudng mau giao, truong mam 04
41. | hon tu thyc do nha dau tu trong nudc dau tu sang nha QT-34/GD

tré, trudng Mau gi4o, trudng mam non tu thuc hoat
dong khoéng vi loi nhuén
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Chuyén doi truorng tiéu hoc tu thye, truong trung hoc
co sO tu thuc va truong phd thong tu
42. thuc ¢6 nhiéu cip hoc ¢6 cap hoc cao nhat la trung QT-35/GD 04
hoc co'sé do nha dau tu trong nude dau tu sang
trudng phoNthong tu thuc hoat dong khong vi lgi nhuan
43. | P& nghi mien giam hoc phi va ho trg chi phi hoc tap ] 04
cho hoc sinh, sinh vién QT-36/GD
Cép hoc bong va hd trg kinh phi mua phuong tién, do 04
44. dung hoc tap ding riéng cho ngudi khuyét tat hoc tai QT-37/GD
cac co so giao duc
45. | cong nhan xd dat chudn phé cap gido duc, x6a mui chit | QT-38/GD 04
46. | pha duyét viéc day va hoc bang tiéng nudc ngoai QT-39/GD 04
47. )((Qauy trinh danh gia, xeép loai "Cong dong hoc tap" cap QT-40/GD 04
48. | Xét tuyép sinh vao truong pho thong dan toc ngi trd ]
(Xéttuyén sinh  vao truong PTDTNT) QT-41/GD 04
49. Cép ban sao vin bang, chimg chi tir s6 goc QT-42/GD 04
50. | Chinh sira noi dung vin bang, ching chi QT-43/GD 04
2. Phong Lao dong, thwong binh va Xa hoi
2.1. Ngwoi c6 cong
51. | Thi tuc cap gidy gidi thiu di tham viéng mo liét siva hd OT-0LNCC 04
trg tham viéng mo liét si
52 | Thu tuc hd trg NCC di lam phuong tién, dung cu tro giup i 04
chinh hinh; di di€u tri phuc hoi chirc nang QT-02/NCC
53. | Trg cAp déi v6i than nhan lidt si QT-03/NCC | 04
54 | Thi tuc giai quyét ché do wu dai doi voi Ba me Viét nam OT-04NCC | 04
anh hung
55. | Thu tuc gidi quyét ché do doi voi Anh hing luc lugng vii OT-05/NCC 04
trang nhan dan, Anh hung lao dong trong thot ky khang chién
56. | Thu tuc giai quyét ché do doi véi Anh hing lyc luong vil OT-06/NCC 04
trang nhan dan, Anh hung lao dong trong thoi ky khang chién
57. | Xac nhdn va huong ché do wu ddi ddi voi nguoi hoat ] 04
dong khéang chién bi nhiém chat ddc hoa QT-07/NCC
58 | X4c nhan va hudng ché do uu dai doi vOi con d¢ cua i
nguoi hoat dong khang chién bi nhiém chat ddc hoa QT-08/NCC 04
59. | Gidi quyét ché do doi voi nguoi hoat dong cach mang, QT-09/NCC 04

hoat dong khang chién bi dich bat ti day
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60 | Huong trg cap mot lan d6i v6i nguoi HDKC giai phong QT-10/NCC 04
dan toc, bao vé T qudc va lam nghia vu qudc té
Thu tuc thuc hién ché d6 trg cap mpt lan dbi voi than 04
61. | nhan nguoi hoat dong khang chién giai phong dan i
tdc, bao v¢ T6 qudc va lam nghig vu quoéc té, nguoi QT-11/NCC
c6 cong giup do cach mang da chét.
Thuc hién ché do tro (;ép 1 1an ddi voi than nhan nguoi
62. | hoat dong khang chién duoc tang huan chuong, huy i
chuong chét trude ngay 01/01/1995 ma chwa duoc huong QT-12/NCC 04
ché d6 uvu dai
63. | Huong trg cap wu dai (hang thang hodc mot 1an) dbi voi QT-13/NCC 04
nguoi co cong giup do cach mang
64. | Thu tuc bé sung tinh hinh than nhan trong hd so liét si QT-14/NCC | 04
65. | Thu tuc lap §6 tl}eo ddi cp phuong tién tro giup, dung cu QT-15/NCC 04
chinh hinh dén do6i vé1 nguodt ¢ cong voi cach mang
Giai quyét ché do tro céip, 1 lan ddi Vo1 nguoi co thanh 04
tich tham gia khang chién dugc Bang khen ctua Thu
66. tuéng Chinh phu, Bang khen cua B¢ truong, Thu truong | QT-16/NCC
CO quan ngang bo thuoc Chinh phu, Bang khen ctia Chu
tich UBND céap tinh
67. Thﬁ tuc thuc hién ché do uwu dai trong gido duc dao tao QT-17/NCC 04
doi voi nguoi cd cong voi cdch mang va con cia ho
68. | Gial quyét tro cép‘tién tudt hang thang cho than nhan khi QT-18/NCC 04
nguodi cd cong tir tran
69. | Thy tuc giai quyét ché do trg cip thd clng liét si QT-19/NCC 04
0. | pbi hoic cap lai bang “T6 qudc ghi cong” QT-20/NCC 04
71. | Thu tuc x4c nhan liét si dbi voi nguoi hy sinh khéng QT-21/NCC 04
thudc luc luong quan doi, cong an.
72. | Thu tuc xac Anhar}.doi voi nguoi bi thuwong khong thude QT-22INCC 04
luc lvgng quan doi, cong an.
73. Thu tuc trc:y’cap ‘01 lafl d_01 \_/01 _r_lgucn dugc ctr lam chuyén QT-23/NCC 04
gia sang gitp Lao, Cam-pu-chi-a
Thu tuc hudng ché do tro cip hang thang dbi véi dbi 04
tuong tham gia chién tranh bao vé T qudc, 1am nhiém
4. vu qudc té & Cam-pu-chia, giup ban Lao sau ngay | QT-24/NCC

30/4/1975 d3 phuc vién, xuét ngii, thoi viéc theo Quyét
dinh s 62/2011/QD-TTg ngay 09/11/2011 cua Thu
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tudng Chinh phu

75.

Thu tuc hudng ché do tro cép mét 1an ddi voi dbi tugng
tham gia chién tranh bao vé T quéc, lam nhiém vu quéc té
¢ Cam-pu-chia, gitip ban Lao sau ngay 30/4/1975 da phuc
vién, xuat ngil, thoi viéc theo Quyét dinh sb 62/2011/QP-
TTgngay 09/11/2011 ctua Thu tudng Chinh phu

QT-25/NCC

04

76.

Thu tyc giai quyét mai tang phi ddi v6i d6i twong truc tiép
tham gia chién tranh bao vé T quéc, lam nhiém vu quéc té
¢ Cam-pu-chia, gitip ban Lao sau ngay 30/4/1975 da phuc
vién, xuat ngil, thoi viéc theo Quyét dinh sé 62/2011/QP-
TTgngay 09/11/2011 ctia Thu tuéng Chinh phu.

QT-26/NCC

04

77.

Giai quyét trg cAp mai tang phi d6i v6i dan cong hoa
tuyén tham gia khang chién chéng Phap, chdng My,
chién tranh BVTQ va 1am nhiém vu qudc té

QT-27/NCC

04

78.

Thu tyc giai quyét mai tang phi d6i voi ddi tuong truc tiép
tham gia khang chién chong My ctru nudc nhung chua dugce
huong chinh sach ctia Pang va Nha nudc theo Quyét dinh s6
290/2005/QD-TTg ngay 8/11/2005 cta Thu tudng Chinh phu.

QT-28/NCC

04

79.

Thu tuc huong mai tang phi dbi v6i cyu chién binh theo Nghi
dinh 150/2006/ND-CP ngay 12/12/2006 cta Chinh phu.

QT-29/NCC

04

80.

Thu tuc hudng ché do mai tang phi ddi véi thanh nién
xung phong thoi ky khang chién chong Phap

QT-30/NCC

04

81.

Thu tuc hudng ché do bao hiém y té theo Thong tur
30/2019/TT-BLDTBXH

QT-31/NCC

04

82.

Thu tuc dé nghi xét tang hodc truy tang Danh hi¢u
vinh dy "Ba me Vi¢t Nam anh hung"

QT-32/NCC

04

83.

HO tro hoc vin hoa, hoc nghé, tro cép khé khan ban dau cho nan
nhan

QT-33/NCC

04

84.

Gui thang, bang luong, dinh mirc lao dong cua doanh
nghiép

QT-34/NCC

04

2.2. Bao tro xa hgi

85.

Giai thé co so tro gitip x4 hoi ngoai cong 1ap thudc tham
quyén giai quyét ciia Phong Lao dong TB&XH huyén

QT-35/BTXH

04

86.

Cép gidy phép hoat dong dbi v6i co so tro gitip xa hoi b
gidy phép hoat dong do Phong Lao dong TB&XH huyén
cap

QT-36/BTXH

04
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Cép lai, diéu chinh gidy phép hoat dong d6i véi co s tro 04

8r. gitip x4 hoi c6 gidy phép hoat dong do Phong Lao dong | QT-37/BTXH
TB&XH huyén cap

88. Tiép nhéan ddi tuong BTXH C('), hoan canh dac biét kho QT-38/BTXH 04
khan vao co so tro giup xa hoi cap huyén

89 Tiép nhan d(”’),i tuong can bao vé khan cép vao co SO tro QT-39/BTXH 04
gitp xa hdi cap huyén

90. T,iép nhan ddi tuong tu nguyén vao co so tro giup xa hoi QT-40/BTXH 04
cap huyén ’

91. | Dung trg gitip xa hoi tai co sé trg giup xa hdi cap huyén QT-41/BTXH 04

92 | Tro cap dot xuat ddi voi ngudi bi thuong ning ngoai noi OT-42/BTXH 04
cu tri ma khong c6 nguoi than thich cham soc
Thii tuc thyc hién, diéu chinh, thoi huong trg cap xa hoi

93. | hang thang, hd tro kinh phi chim soc, nuéi dudng hang | QT-43/BTXH | 04
thang

94. Hb trg ‘kinh phi nhffln n’uf)i dudng khan, chim soc d6i QT-44/BTXH 04
tuong can bao v¢ khan cap

95, | Chi trd tro cép xa hoi hang thang khi doi twong thay doi OT-45/BTXH 04
noi cu tru trong cung huyén
Ping ky thanh lap, dang ky thay doi noi dung hodc cip

96. gidy chiing nhan ding k}'j thanh }ép CO SO tr(:y gitp xa hoi QT-46/BTXH 04
ngoai cong lap thudc tham quyén giai quyét cua Phong
Lao dong TB&XH huyén

97, Q}lyét dinh trg cap xa hoi hang thang khi d6i twong thay OT-47/BTXH 04
doi noi cu tra gitra cac huyén trong tinh

8. H6 trg chi phi mai tang cho doi tuong bao ‘trq xa hoi QT-48/BTXH 04
(duogc trg gitp xa hdi thudong xuyén tai cong dong)

3. Phong Vin héa va Thong tin
3.1 Linh vuc Van héa

Cong nhan lan dau “Co quan dat chuan van hoa”, “Don vi dat

. Chuél%’l Vﬁ.l’l hoa”, “Doanhqnghiéf) dat chuan van hoa” QT.VHTT.01 04
Cong nhan lai danh hiéu “Co quan dat chuan van hoa, don

100 Vi de_tgt chﬁén .Vfll’l hoa, dbanh ng%iép df;it chuén van héa” QT.VHTT.02 04

101} pang ky t6 chirc 1 hoi QT.VHTT.03 | 04

102.| Thang béo té chire 13 hoi QT.VHTT.04 | 04

103.| Thy tuc xét tang danh hiéu “Thén van héa”, “Ban van | QT.VHTT.05 | 04
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hoa”, “T6 dan phd vin hoa” (goi chung 1a Khu dan cu
van hoa)

104.

Xét tang gidy khen khu dén cu vin hoa

QT.VHTT.06

04

105.

Thu tuc xét cong nhan lan dau “Xa dat chuan van héa nong
thon mo1”

QT.VHTT.O7

04

106.

Thu tuc xét cong nhan lai “Xa dat chuan van hoa nong
thon maoi”

QT.VHTT.08

04

107.

Thu tuc xét cong nhan lan dau “Phuong, thi tran dat
chuan van minh d6 thi”

QT.VHTT.09

04

108.

Thu tuc xét cong nhan lai “Phuong, thi tran dat chuan van
minh d6 thi”

QT.VHTT.10

04

109.

Thu tuc thong bao thanh lap ddi voi thu vién thudc co so
gido duc mam non, co s& gido duc phd thong, co s¢ gido
duc nghé nghiép va co so gido duc khac ngoai cong lap
va thu vién tu nhan c¢é phuc vu cong déng

QT.VHTT.11

04

3.2 Hoat dong thw vién

110.

Thu tuc thong bao sap nhap, hop nhat, chia, tach thu vién
d6i véi thu vién thudc co sé gido duc mam non, co s&
gido duc pho thong, co sé gido duc nghé nghiép va co s
gido duc khac ngoai cdng lap, thu vién tu nhan c6 phuc
vu cong dong

QT.VHTT.12

04

111.

Tha tyc théng bao cham dit hoat dong thu vién d6i voi
thu vién thudc co sd gido duc mam non, co s¢ glao duc
phd thong, co s& gido duc nghé nghiép va co sd gido duc
khac ngoai cong Iap, thu vién tu nhan c6 phuc vu cong
dong

QT.VHTT.13

3.3 Gia dinh

112.

This tuc cap Gidy ching nhan dang ky hoat dong ciia co s¢r h
tro nan nhan bao lyc gia dinh (thdm quyén cua Uy ban nhan
dan cap huyén)

QT.VHTT.14

04

113.

Thu tuc cap lai Gidy ching nhan dng ky hoat dong cuia co s&
ho tro nan nhan bao lyc gia dinh (tham quyén cua Uy ban nhan
dan cap huyén)

QT.VHTT.15

04

114.

Cap ddi Gidy chuang nhan ding ky hoat dong cua co so
hd tro nan nhan bao hre gia dinh; Co s¢ tu van vé phong,
chéng bao luc gia dinh (tham quyén cia Uy ban nhan dan
cap huyén)

QT.VHTT.16

04

3.4. Phat thanh, truyén hinh va thong tin dién tir
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115. CAap Glay chu"ng nhaq f‘iu (?1613. k1¢11 hoat dong diém cung QT.VHTT.17 04
cap dich vu tro choi dién tir cong cOng
116.| Sta doi, bé’sung Gidy chimg nhan du diéu kién hoat dong
diém cung cap dich vu tro choi dién tir cong cong QT.VHTT.18 04
117.| Gia haP GFay chu:n‘g nh?_:m .(;u dqleuA kle;nA hoat dong diém QT.VHTT.19 04
cung cap dich vu tro choi dién tir cong cong
118.| Cap lai Gl_ay chung nhgn fiAu d}euA k1¢nAhoa_1t dong diém QT.VHTT.20 04
cung cap dich vu tro choi dién tir cong cong
4. Phong Kinh té va Ha tang
4.1. Cong thuong
A (¥4 hr 5 A 5 A v It
119. C_ap Giay phép san xuat rugu thu cong nham muc dich QT-01/CT 04
kinh doanh
120. Cép stra doi, bo sung Gidy phép san xuat ruou thi cong i 04
nhdm muc dich kinh doanh QT-02/CT
121. C_ép lai Gidy phép san xuit ruou thu cong nhim muc dich QT-03/CT 04
Kinh doanh
122.] cép Giy phép kinh doanh ban 1é san phim ruou QT-04/CT 04
123 Ca? sua doi, bo sung Giay phép kinh doanh ban 1é san QT-05/CT 04
phim ruou
124.1 C4p 1ai Gidy phép kinh doanh ban 1é san phim ruou QT-06/CT 04
125.1 cép Gidy phép ban 1é san pham thude 14 QT-07/CT 04
126.| C4p 1ai Gidy phép ban 1é san pham thudc 14 QT-08/CT 04
127.1 Cép stra d6i, bé sung Gidy phép ban 1é san pham thudc 1a | QT-09/CT 04
128. }(liipl)ér(l}iéy phép ban rugu tiéu dung tai chd trén dia ban QT-10/CT 04
129. Ca;o SIAIa d’.01, ‘bo sunAg Giay phép ban ruogu ti€u dung tai QT-11/CT 04
cho trén dia ban huyé¢n
A 1 . (¥4 r ’ [N <\ . X A . \
130. }(ljj}rl)é jl Giay phép ban rugu ti€u dung tai cho trén dia ban QT-12/CT 04
131. Shéapi gidy chimg nhan di diéu kién ctra hang ban 1¢ LPG QT-13/CT 04
A 1 . < A h ’ A 5 < A ‘A 5 \ ’ By
132.| Cap lai zc_.;lay ching nhan du diéu kién ctra hang ban 1¢ QT-14/CT 04
LPG chai
133. Cép diéu chinh gidy chimg nhan du diéu kién cira hang i
ban 1¢ LPG chai QT-15/CT 04
134. Cép Gidy ching nhan du diéu kién an toan thuc pham d6i | QT-16/CT 04
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v6i co s6 san xuat, kinh doanh thyc pham
135. Cép lai Gidy chimg nhan du diéu kién an toan thic pham QT-17/CT 04
d6i voi co s& san xudt, kinh doanh thyc phim
4.2. Quy hoach kién tric
Tham dinh nhiém vu, nhiém vu diéu chinh quy hoach chi 04
136. tiét ctia dy an dau tu xdy dyng cong trinh theo hinh thirc QT-
kinh doanh thudc thAm quyén phé duyét cia UBND cip | 01/QHKT
huyén
Tham dinh d6 an, do an diéu chinh quy hoach chi tiét ciia -
137. du 4n dau tu xdy dung cong trinh theo hinh thuc kinh 02 /%H_KT 04
doanh thudc thAm quyén phé duyét cia UBND cép huyén
138.| Cung cap thong tin yé quy hoach xay dung thudc tham QT- 04
quyén cua UBND cap huyén 03/QHKT
4.3. Hoat dong xay dung
Cap GPXD (GPXD moi, gidy phép sura chira, cai tao, 04
gidy phép di doi cong trinh) d6i voi cong trinh, nha &
139, | riéng lé xgy dung trong do thi, trung tdm cum xa, trong QT-
khu bdo ton, khu di tich lich str- van héa thudc dia ban 01/HbXD
quan ly, trir cac cong trinh thudge tham quyén cap GPXD
cua cap trung uong, cap tinh.
biéu chinh, gia han, cap lai GPXD doi v6i cong trinh,
nha ¢ riéng 1¢ xﬁly dung trong do thi, trung tdm cym xa, QT-
140. trong khu bao ton, khu di tich lich sir- van hoa thudc dia 02/HDXD 04
ban quan ly, trir cac cong trinh thuge tham quyén cap
GPXD cua cip trung wong, cap tinh.
141. Cép gidy phép chit ha, dich chuyén cay xanh QTO03/HbXD 04
4.4. Giao théng
142.| Chp thuan xay dung cong trinh thiét yéu, bién quang ]
cao tam thoi trong pham vi bao vé két cau ha tang giao QT-0l/GT 04
thong duong bd doi voi duong huyén dang khai thac
143 Cép phép thi cong cong trinh thiét yéu, bien quang céo 04
'| tam thoi trong pham vi bao vé két cau ha tang giao thong | QT-02/GT
duong bo doi vai duong huyén dang khai thac
144.| Chap thun diém dau ndi duong nhanh vao duong huyén | or.o3/cT | %4
dang khai thac
Gia han Giay phép thi cong cong trinh thict yeu, thi cdng bien
145.| quang cao tam thai trong pham vi bao vé két cAu ha ting giao | QT-04/GT 04

thong duong bo ddi véi dudng huyén dang khai thac
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Chap thuan su dung tam thoi mét phan long duong 04
146.| khong vi muc dich giao thong (thudc tham quyén cua | QT-05/GT
UBND cap huyén)
147. Dén.g ky phuong tién 1an déu fiéi v6i phuong tién chua QT-06/GT 04
khai thac trén duong thuy noi dia
148. Dén.g ky phuong tién 1an déu fiéi v6i phuong tién dang QT-07/GT 04
khai thac trén duong thuy noi dia
149.| Pang ky lai phuong tién trong truong hgp phuong tién QT-08/GT 04
thay doi tén, tinh nang k¥ thuat
Ping ky lai phuong tién trong trudng hop chuyén quyén 04
150.] 5 hiru phuong tién nhung khong thay doi co quan dang | QT-09/GT
ky phuong tién
Ping ky lai phuong tién trong trudng hop chuyén tir co 04
151. quan ding ky khic sang co quan ding ky phuong tién | QT-10/GT
thuy noi dia
Ping ky lai phuong tién trong trudng hop chuyén quyén
152.1 s¢ hitu phuong tién dong thoi thay d6i co quan ding ky | QT-11/GT 04
phuong tién
bang ky lai phuong tién trong truong hop chu phuong 04
153.| tién thay doi tru s¢ hodc noi dang ky ho khau thudmg trd OT-12/GT
cua chu phuong tién sang don vi hanh chinh cap tinh
khac
154. C?ip ?ai igiéy chung nhén ding ky phuong tién thuy ndi QT-13/GT 04
dia bi mat, hong
155.1 X6a dang ky phuong tién thay noi dia QT-14/GT | 04
5. Phong Tai chinh - Ké hoach
5.1. Thanh lap va hoat dong cia h¢ kinh doanh
156.| Pang ky thanh 1ap ho kinh doanh QT-01/HKD | 04
157.| Pang ky thay déi noi dung ding ky ho kinh doanh QT-02/HKD | 04
158. Tam ngung hoat dong hd kinh doanh QT-03/HKD 04
159.| chém dut hoat dong hd kinh doanh QT-04/HKD | 04
160.| c4p lai gidy ching nhan dang ky kinh doanh QT-05/HKD | 04

5.2. Thanh lap va hoat dong cua hgp tac xa
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161.| Pang ky hop tac xa QT-0/HTX | 04

2, Din b, b i i shinh, v phéng di i | grppar | O

163.| Pang ky thay déi noi dung dang ky hop tac xa QT-03/HTX | 04

100 dhen, dai dien ki domnh cun hop ticna | QTOUHTX | 04

165.| pang ky khi hop tac xi chia QT-05/HTX | 04

166.| pang ky khi hop tac x chia tich QT-06/HTX | 04

167.] Pang ky khi hop tac xa hop nhét QT-07/HTX | 04

168.| pang ky hop tac xa sap nhap QT-08/HTX | 04
Cép lai gidy ching nhan dang ky hop tac x4, gidy ching

19, i Sing 1 i bin i s d i s 50| g | o4
bi hu hong)

170.] Giai thé tu nguyén hop tc xa QT-10/HTX | 04

171.| Théong béo thay déi noi dung dang ky hop téc xa QT-11/HTX | 04

172. (ll“héng bé(i vé qviéc g(’)’p Vf')n, mua ¢ phan, thanh 1ap QT-12/HTX 04

oanh nghi¢p cta hop tac xa

173. Ta{n ngl‘rpg. Ahoat. dép}g cﬁ'a hop tac )fﬁ, chi 1}hé111~h, van QT-13/HTX 04
phong dai dién, dia diém kinh doanh ctia hop tac xa

7 i diem kinh counhcan hap thea | QT |

175.] Cép déi gidy chimng nhan dang ky hop tac xa QT-15/HTX | 04

176.| Thay dbi co quan dang ky hop téc xa QT-16/HTX | 04

5.3. Tai chinh

177.] Mua quyén hoa don QT-01/TC 04

178.| Mua hoa don 1é QT-02/TC 04
Quyét dinh mua sim tai san cong phuc vu hoat dong 04

179 coa co quan, to chue, don vi trong truong hop khong phai QT-03/TC
1ap thanh dy 4n dau tu

180. quyé:c dinh thgé tai san phuc vu hoat dong cia co quan, QT-04/TC 04
td chirc, don vi

181.| Quyét dinh thu hdi tai san cong trong trudng hop co quan QT-05/ TC 04

nha nudc dugc giao quan ly, st dung tai san cong tu
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nguyén tra lai tai san cho Nha nudc.
Quyét dinh thu hdi tai san cong trong truong hop thu hdi
182.| tai san cong theo quy dinh tai cac diém ab,c.d, d vae| QT-06/TC 04
khoan 1 Piéu 41 cta Luat Quan ly, sir dung tai san cong
183. Quyét dinh diéu chuyén tai san cong QT-07/TC 04
184.| Quyét dinh bén tai san cong QT-08/TC 04
185.| Quyét dinh thanh 1y tai san cong QT-09/TC 04
186.| Quyét dinh ticu huy tai san cong QT-10/TC 04
187. Qouyet th xtr ly tai san cong truong hop bi mat, bi QT-11/TC 04
huy hoai
188. TPanh toan chi phi c6 lién quan dén viéc xu 1y tai san QT-12/TC 04
cong
6. Phong No§i vu
6.1. Linh vure Té chirc phi chinh phii
189. Cong nhan Ban van dong thanh lap hoi QT-01/TCH 04
190.| Thanh 1ap Hoi cap huyen QT-02/TCH | 04
191.| pdi ten hoi QT-03/TCH | 04
192.| Ty giai thé hoi QT-04/TCH | 04
193.| chia, tach, sap nhap; hop nhit hoi QT-05/TCH | 04
6.2. TO6n giao
194.| Thong bao mo 16p bdi dudng vé ton gido theo quy dinh i
tai khoan 2 Di¢u 41 Luat tin ngudng, ton giao QT-0UTG 04
Thong bao danh muc hoat dong ton gido dbi véi to chirc 04
195, ¢¢ dia ban hoat dong ton gido & nhidu xa thude mot| QT-02/TG
huyén
Thong bao danh myc hoat dong ton gido bd sung dbi véi 04
196.] (4 chirc c¢ dia ban hoat dong ton gido & nhidu xa thude | QT-03/TG
mot huyén
Théng bao t6 chirc hoi nghi thudng nién cta to chic t6n
197.1 gigo, t6 chirc ton gido truc thudc cé dia ban hoat dong & | QT-04/TG 04
mot huyén
bé nghi td chirc da_}i hoi cua to ch}’Ic ton gido, td chirc ton 04
198. giado truc thudc, to6 chirc dugc cap ching nhan dang ky | QT-05/TG

hoat dongtdn giao co dia ban hoat dong & mot huyén
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199 | Pé nghi t6 chic cudc 1& ngoai cO sO ton gido, dia diém QT-06/TG 04
hop phap da dang ky c6 quy mo t6 chirc & mdt huyén
Dé nghi giang dao ngoai dia ban phuy trach, co so ton
200.| gig0, dia didm hop phap da ding ky c6 quy mod td chic 6 | QT-07/TG 04
mot huyén
Thong bao td chirc quyén gop ngoai dia ban mot xa 04
nhung trong dia ban m@t huyén, quén,’ thi xa, thanh pho
201.] thuge tinh, thanh phé thugc thanh phd truc thuge trung | QT-08/TG
uong cua co so tin ngudng, to chuc ton gido, td chirc ton
gido tryc thudc
6.3. Thi dua khen thuwéng
202.| Tang Gidy khen ctia Chii tich UBND Huyén vé thanh tich OT-OL/TDKT | 04
thuc hién nhiém vu chinh tri
203.| Tang Danh hiéu Tap thé lao dong tién tién QT-02/TDKT | 04
204.| Tang Danh hi¢u chién si thi dua co so QT-03/TPKT | 04
205. Tang Danh hiéu Lao dong tién tién QT-04/TBKT 04
206.| Téng Gidy khen ctia Chu tich UBND cap huyén vé thanh ] 04
tich thi dua theo dot, chuyén dé QT-05/TBKT
207.| Téng Gidy khen cua Chi tich cAp huyén vé thanh tich dot OT-06/TDKT 04
xuat
208. Tang GlaX khen.cua Chu tich UBND cap huyén vé khen QT-07/TDKT 04
thuong doi ngoai
209. ;il'ig;]nhg giay khen cua chu tich UBND cap huyén cho gia QT-08/TDKT 04
7. Phang Nong nghiép va Phat trién néng thon
Cap Glay chimg nhan co s du diéu kién an toan thuc 04
210. pham dbi v6i co sé san xuét, kinh doanh thyc pham | QT-01/ATTP
nong, lam, thuy san.
Cép lai Giéy chung nhan co s& du diéu kién an toan thuc 04
211.| pham ddi vdi co s¢ san xudt, kinh doanh néng, 1am, thuy i
san (truong hop trude 06 thang tinh dén ngay Gidy chung QT-02/ATTP
nhan ATTP hét han).
8. Phong Tw phap
8.1. Ho tich
212.1 pang ky khai sinh ¢6 yéu t6 nudc ngoai QT-01/HT 04
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213.| Pang ky khai sinh cho nguoi da c6 hd so, gidy to canhan | QT-02/HT 04
214. Da1,1g ky }(hal sinh két hgp nhan cha, me, con c6 yé€u to QT-03/HT 04
nudc ngoai
215.| Ppang ky két hon c6 yéu td nude ngoai QT-04/HT 04
216. Ding ky lai két hon c6 yéu té nudc ngoai QT-05/HT 04
217.| Ppang ky khai tir ¢6 yéu t§ nudc ngoai QT-06/HT 04
218. Ding ky lai khai tir c6 yéu to nudc ngoai QT-07/HT 04
Ping ky thay doi, cai chinh ho tich ¢ yéu to nudc ngoai;
219. thay déi, cai chinh h¢ tich cho cong dan Viét Nam tir dit | QT-08/HT 04
14 tudi trd 1é€n cu tra trong nude; xac dinh lai dan toc
220. Ping ky nhan cha, me, con c6 yéu tb nudc ngoai QT-09/HT 04
221. Ping ky giam ho ¢6 yéu té nude ngoai QT-10/HT 04
292 | Bang ky cham dut, thay doi giam ho co yéu t6 nudc QT-11/HT 04
ngoai
223.| Ghi vao S'(Z)'h(f) tigh viéc két hép cua cong dan Viét Nam QT-12/HT 04
da duogc giai quyéet & nudc ngoai
224. Gh1 vao ;SO, ho t}ch V1¢‘(.J ly hon, hay viéc két hon da duoc QT-13/HT 04
giai quyet 0 nudc ngoai
Ghi vao so ho tich Viég ho tich khac cua géng dﬁp Viét
225 | Nam da duoc gidi quyét tai co quan c6 thdm quyén cuia ]
nude ngoai (khai sinh, gidm ho; nhéchha, me, con; Xac QT-14/HT 04
dinh cha, me, con; nudi con nudi, thay doi hd tich, khai tir )
226.| Ping ky lai khai sinh c6 yéu t& nuée ngoai QT-15/HT 04
2217, CAp ban sao trich luc ho tich QT-16/HT 04
8.2. Bdi thwdng nha nuéc
228.| Thu tyc giai quyét yéu cau boi thuong tai co quan truc )
tiép quan ly nguoi thi hanh cong vu gay thiét hai QT-01/BTNN 04
229.| Thu tuc phuc hdi danh du QT-02/BTNN | 04
8.3. Chirng thuc
Chung thyc ban sao tir ban chinh gidy t0, vin ban do co
230. quan, t6 chirc c6 thaim quyén cua Viét Nam cap hodc | QT-01/CT 04
ching nhan
Chung thuc ban sao tir ban chinh gidy to, van ban do co 04
quan, t6 chirc c6 tham quyen cua nudc ng0a1 CO quan, to
231. chure co tham quyen cua Viét Nam lién ket v6i co quan, | QT-02/CT
t6 chirc c6 thAm quyén cia nude ngoai cip hoic ching
nhan
232. Chung thuc chit ky trong cac gidy td, van ban (ap dung | QT-03/CT 04
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cho ca truong hop chung thue diém chi va truong hop
nguoi yéu cau chung thuc khong ky, khong diém chi
duoc)
233, gi}él}il’ng thuc viée stra doi, bo sung, huy bé hop dong, giao QT-04/CT 04
234.| Sira 15i sai sot trong hop dong, giao dich QT-05/CT 04
235. Cép ban sao c6 chimg thuc tir ban chinh hop dong, giao i 04
dich da dugc chimg thuc QT-06/CT
236. | Chung thyc chir ky nguoi dich ma nguoi dich 1a cong tac QT-07/CT 04
vién dich thuat cia Phong Tu phép
237.| Ching thyc chit ky nguoi dich ma nguoi dich khong phai i
la cong tac vién dich thuat ciia Phong Tu phap QT-08/CT 04
Chimg thuc hop dong, giao dich lién quan dén tai san 1a
238. dong fén ¢ hop g g ! q QT-09/CT 04
239.| Chung thyc van ban thoéa thudn phéan chia di san ma di i 04
san la dong san QT-10/CT
240. ;}Illung thuc van ban khai nhan di san ma di san la dong QT-11/CT 04
9. Phong Tai Nguyén va Méi Truong
Chuyén muc dich sir dung dat phai duoc phép cua co
241. quan nha nudc ¢ tham quyén doi v6i ho gia dinh, ca Q- 04
N ¥ ’ 01/TNMT
nhan
Tham dinh nhu cau str dung dat dé xem xét giao dat, cho QT- 04
242.| thue dét khong thong qua hinh thire dau gia quyen sur 02/ TNMT
dung dat ddi v6i ho gia dinh, c4 nhan, cong dong dan cu
Giao dt, cho thué dat cho ho gia dinh, ca nhén; giao dat 04
243.| cho cong ddng dan cu doi véi truong hop giao dat cho QT-
thué dat khong thong qua hinh thirc dau gia quyén st 03/TNMT
dung dat
244.| Giai guyét tranh chap dét dai thudc tham quyén cua Chu QT- 04
tich Uy ban nhan dan cap huyén 04/TNMT
bang ky va cap Gidy ching nhén quyen sir dung dat, 04
quyeén s¢ hiru nha ¢ va tai san gan lién v6i dat 1an dau; QT-
245, tang thém dién tich do nhan chuyén nhugng, thira ké, 05/ TNMT
tang cho quyén sir dung dat trong trudng hop thira dat
gbc chua duoc cap gidy ching nhan
Cép Gidy ching nhén quyen str dung dat, quyén so hiru
246.| nha & va tai san gin lién v6i dit cho ngudi da ding ky 1an Q- 04
diu 06/TNMT
247.| bang ky, Céip Gidy chung nhan quyen sir dung dat, QT- 04

quyén s¢ hiru nha ¢ va tai san gan lién v4i dat 1an dau dbi
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voi tai san gan lién voi dat ma chu sé hiru khong dong 07/TNMT
thoi 1a nguoi st dung dat
bing ky, Cép Gidy chtng nhan quyen st dung dat, 04
248.| quyén s¢ hitu nha ¢ va tai san gan lién voi dat cho ngudi QT-
nhan chuyén nhuong quyén sir dung dat, cong trinh xay 08/TNMT
dung trong cac dy an phat trién nha &
bang ky cép Giéy ching nhan QSDD, QSH nha ¢ va tai
san khac gan lién voi dat ddi véi truong hop da chuyen QT-
249. quyen sir dung trude ngay 01/7/2014 ma bén chuyén 09/ TNMT 04
quyén di duoc cap Glay ching nhan QSDD nhung chua
thuc hién thu tuc chuyén quyén theo quy dinh
bang ky ble;n dong dbi voi trudong hop chuyen tu hinh
thirc thué dat tra tién hang nam sang thué dat tra tién mot QT-
250.] 14n cho ca thot gian thué hodc tir hinh thirc giao dat 10/TNMT 04
khong thu tién sir dung dat sang hinh thirc thué dat hoac
tur thué dat sang giao dat c6 thu tién su dung dat
251.| Dang ky thay doi tai san gan lién vai dat vao Gidy ching QT- 04
nhén da cap 11/TNMT
252 | Dang ky b,é) sung tai san gan lién véi dat vao Gidy chimg QT- 04
nhén da cap 12/TNMT
Cép doi Giay ching nhanQSDD deflt quyén so hitu nha ¢
va tai san khac gan lién voi dat (D61 voi truong hop cap QT-
253. gidy chimg nhan dat nong nghiép sau don dién doi thira; 13/ TNMT 04
dién tich thira dat 16n hon dién tich ghi trong gidy ching
nhén da cap)
254. Cép lai GCNQSDD hozc cap lai trang bo sung cua Gidy QT- 04
chung nhan do bi mat 14/TNMT
55, Dinh chinh giay chung nhan QSDD da cap QT- 04
15/TNMT
256.| ~4 .k A QT- 01
Cap giay phép moi trudong 16/TNMT
257, Cap doi giay phép moi trudong QT- 01
17/TNMT
258, Cap diéu chinh gidy phép moi truong QT- 01
18/TNMT
o059 | Cip lai gidy phép moi truong QT- 01
19/TNMT

10. Thanh tra huyén
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260.| Tiép cong dan QT-0L/TTr 04
261.| X1 1y don thu QT-02/ TTr | 04
11. Phong Y té
Cfip giéy ching nhan co §6 du diél} kién an toan thuc
262. phafn d(il V6l co 50 san xuatk thufs pham, kinh EioanP d1<A,:h QT-0L/YT 04
vu an udng thudc tham quyén cua Uy ban nhan dan cap
huyén, thanh pho
I11. Quy trinh ngi b
263.| Quan 1y van ban di, dén QT-0LNB | 04 | Vin
264. 1o Y . i phong
Quan 1y trang thiét bi van phong QT-02.NB 04 HDND
265.| Quan 1y va sir dung xe QT-03.NB 04 |&UBN
. : D
266.| Khic phuc su c6 cong nghé thong tin QT-04.NB 04
Hop xem xét ctia lanh dao vé Hé thong quan 1y chat 04 Ban
267 lluong QT-05.NB chi dao
ISO
T6 chirc cude hop, hoi nghi cia UBND huyé¢n Van
phong
268. QT-06.NB 04 | HDND
&UBN

D
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