
fJY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM 
HUYEN HIEP HOA 
	

DOc 14p — Tv do — Hnh phtic 

S6: itzi 3 /UBND-VP 	 Hiep Hoa, ngay athang 03 ;lam 2017 
V/v quan sir dung tai khoan 

thu ding vu, tai khoan phan mem 
quan 1/ van ban 

Kinh 
- Uy ban MTTQ va cac doan th6 huy@-1; 
- Thu truomg cac ca quan thuicic UBND 
- Chti tich UBND cac xa, thi tran. 

Thuv hien Quye't dinh s6 10/2014/QD-UBND ngay 28/8/2014 dm UBND 
huye:n Hiep Hea ban hanh Quy the quan l, sir dung he th6ng phan mem quan 1y  
van ban va dieu hanh cong vi'& qua mang tai UBND huyn Hiep Hea, den nay 
nhieu co quan sir dung thanh thao, cap nti4t van ban chi dao dieu hanh cua lanh 
dao UBND huy0 qua pfin mem nhu: Kinh to va Ha tang, Tai chinh - Ke 
hoach, Tai nguyen va Moi truemg, Trung tam Phat trien quy ddt va Cum cong 

Tu Phap, Van Ma va Thong tin... Tuy nhien, con mot so co quan, mot 
so xa chua sir dung thtremg xuyen, hi'41 qua thap. 

De ri&ni b& thong tin kip thai, chinh xac va nang cao tinh bao mat thong 
tin, sir dung hi0 qua phAn mem trong viec tiep nhan, xir 1)'T cac van ban chi dao 
dieu hanh cap ten, Chu tich UBND huy'0 yeu cau: 

1. Thu truang cac co quan thuOc UBND huyen, Chu tich UBND cac xa, 
thi trAn: 

- Trong ngay lam viec cap nh4t six dung ph'an mem it nhAt 04 laningay 
gie buoi sang va cuoi gier buoi sang, clau gieY buoi chieu va cuoi gi& buoi 

chieu) de tiep nh4n va thirc hien cac van ban chi dao dieu hanh cua UBND 
huy"0 qua phan mem. Tu thay doi mat khau va to bao mat tai khoan trong qua 
trinh sir dung; chi dao can b(5 cong chirc, vier' chirc dugc cap tai khoan phai thay 
d6i mat khau, quan 1)'T tai khoan theo quy dinh. 

N6u de xay ra to lot thOng tin tai khoan va mat khAu tai khoan phAn mem 
duvc cap, thu truang cac co quan th0c UBND huyen, Chu tich UBND cac 
thi trAn va can b0, cong chirc, vien chirc c6 lien quan chiu trach nhi01 truac Chu 
tich UBND huy'0 va bi xirlitheo quy dinh. 

- Quan 1S/ va sir dung ph'an mem nghiem tuc theo Quy6t dinh s6 
10/2014/QD-UBND ngdy 28/8/2014 cila UBND huy'n ban hanh Quy che guar' 
132, sir dung he thong phan mem quan l)"7 van ban va dieu hanh ding v* qua 
mang tai UBND huy10 Hiep flea. 

2. ThU truang cac co quan th0c UBND hu)* c6 trach nhiem ra soat cac 
tai khoan phan mem dm can bsz), cong chirc, vien chirc trong co quan, don vi; gixi 



TL. CHU TICH 
KT. CHANH VAN PHONG 

ANH VAN PHONG 

danhsach can b0, cong chirc chua dugc cap tai khoan (hoac có su thay c of khi 
chuyen cong tac) ye Van phong HDND-UBND hu3*1 (qua cl/c Quang theo c is 
chi: admin_hiephoa@bacgiang.gov.vn) de bo sung, thei gian ch4rn nhat ngay 
06/3/2017. 

* Lwu 	Trong qua trinh sip dung He thong phdn in"‘em quan 1.) van ban 
va clieu hanh cong viec, neu có kW) khan, viding mac, de nghi thong tin lai Van 
phong (cl/c Thliy-PCVP va cl/c Quang theo so dien thogi: 0240.3506.345 cle' 
Apr ho tray./. 

nh(in: 
- Ltru: VT. 
* Ban din dr: 
- TT HDND hu)*) (b/c); 
- Chu tich, cac PCT UBND huy'en (b/c); 
- Nhu tren; 
- LDVP, cac CV. 
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	Bắc Giang, Việt Nam
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