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Kinh 
- Thu truiTng cac co quan, ban, nganh, doan the hu)*1; 
- Cac ca quan, don vi ten dia ban hu3*-r, 
- US/ ban nhan dan cac xa, thi trAn. 

, Nam 2016, cac phong, ban, nganh, doan th6 va cac ca quan, dan vi xa, thi 
tran da thuc hi'0 co ban cac not quy, quy che lam viec dm co quan, no luc thuc 
hien cac nhtem vu dugc giao, tham mtru cac van ban di, den kip tiled cho lanh 
dao UBND huyen. Tuy nhien, ch6 dO bao cao va clang ky lich lam v* cua mot 
so phong, ban, dun vi con ch'Om, con bo sot cong viec, d4c biet khong xir 15/ hos.ac 
xir ly ch'Om cac van ban ma UBND tinh, Soy, nganh cap tinh giao; mot so van ban 
trinh ky lanh dao khOng diing quy trinh, quy c14 lam v* cua ca quan. De khac 
phuc nhfing han ch6 ten, Chu tich UBND huyen de nghi cac phong, ban, nganh, 
doan the; cac co quan dan vi ten dia ban hu3en thuc hien tot not dung sau: 

1. Chan chinh gier gidc 	vic, tap trung thgc hi*-1 tot nhilem vu chuyen 
mon, chap hanh nghiem not quy, quy the cua co quan va cac the d4) bao cao. 

2. Dang ky lich lam v*, cac not dung lien quan den viec hOi hop, chi dao 
xir ly cua lanh dao UBND huy10 qua Van phong IEDND — UBND huy0 trtrik 
ngay 25 hang thang de UBND huylen thong nhAt lich cong tac thang sau. Cac 
phong, ban chuyen mon khong gang ky dung thOi gian thi Van phOng HDND-
UBND huy0 khOng 1)6 tri lich (trir cac cong viec phat sinh dOst xuAt cua UBND 
tinh, cac Se; nganh cap tinh va UBND huy'n). 

3. Cac van ban sau khi lanh dao UBND huy0 (ha:de uy qu34'n Chanh van 
phOng HDND-UBND huyn) )(ix V/, giao viec d6n cac phong, ban, nganh chuyen 
mon thuc hien thi phai tham muu, tri 6n khai kip theii, dung han dinh dtrgc lanh 
dao UBND huy*i giao va luu till van ban do tai Van thu UBND huy@.1 va tai 
phong, ban, nganh chuyen mon. 

4. Dt)i vii van ban tham muu ma do nhi&i phong, ban chuyen mon ph6i 
hop thuc 	thi phong, ban chil tri phai co van ban de xuat (có 3'T kin cua cac 
phOng, ban, nganh phi hop) trinh lanh dao UBND phu trach 14/, Van thu 
UBND hu3*1 có trach nhim hru tit van ban de xuAt. 



5. Hang tun cac ca quan bao cao ke't qua thuc hin nh*n IN trong tam, 
cac nhim vu do Huy#0 ily, UBND, lanh dp UBND thong bao k6t 1u4n, giao 
v* Ni' Van phong HDND-UBND hu)*1 a tong hop bao cao giao ban lanh ciao 
hang tuAn. 

Nh4'n dugc c8ng van, d nghi tru&ng cac phong, ban, nganh, doan the cap 
huy'e'n; Chu tich UBND cac xa, thi tran trien khai thuc hi.'n nghiern tile. Giao 
Van phOng HDND-UBND theo doi, don d6c, tong hgp bao cao lanh 4o UBND 
huyn trong qua trinh thuc hi*i./. 

No'i nh(in: 
- TT Huy0 uy, TT 1-1DND huy0; 
- Luu: VT. 
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- Nhu teen; 
- Chil tich, cac PCT UBND huy0; 
- VP: LDVP, cac CV 
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